
It’s not always easy to be on time. Lots of things can make us late. 

•	 What are some reasons BJ is late to work?

•	 What are some reasons Olga is late to meetings?

•	 What could BJ and Olga do differently to help them be on time?

•	 How will being on time help BJ and Olga be better at their jobs?

Let’s talk about it

BJ is a single dad with three kids. Mornings are busy at his house. BJ spends a lot of 

time helping his kids eat breakfast, pack their bags, and make lunches. After BJ drops 

the kids at school, he rushes to work. Sometimes he gets stuck in traffic and is late 

for work.

Olga works in a law office. She has to keep track of many important papers. She 

keeps most of the papers in piles all over her desk. Olga has team meetings with 

her co-workers once a week. But she’s often late to the meetings because she’s still 

looking for the right papers to bring.

Meet BJ and Olga

Time Management


